
InstrucƟons & Standard OperaƟng Procedures (SOPs) for Recruitment Process 
(15th – 17th April 2025, District Judiciary Swat) 

 

General InstrucƟons for Candidates: 

1. Candidates must appear at the designated venues on Ɵme as per the schedule. 
Latecomers will not be allowed to parƟcipate in the process. 

2. Naib Qasids, are divided in groups based on their names in alphabeƟc orders. Interview 
of each group will start on specific Ɵmes, therefore, candidates for Naib Qasids are advised 
to follow the correct Ɵme and ensure their aƩendance well on Ɵme menƟoned again each 
group as per alphabeƟc classificaƟon.  

3. It is mandatory to bring the original CNIC, educaƟonal credenƟals, experience cerƟficates 
(if required), on the date of interview and any other relevant documents for verificaƟon. 
Photocopies will not be accepted. 

4. Candidates appearing for screening / wriƩen test must bring their own ballpoint pens 
(blue or black) and paper board /clip board. 

5. Candidates must maintain decorum in the premises of the District Courts Swat and other 
designated venues. 

6. Any form of misconduct, disturbance, or unfair means during the test will lead to 
immediate disqualificaƟon. 

7. Mobile phones, smartwatches, and any other electronic devices are strictly prohibited 
during the tests. 

8. No TA/DA will be provided for appearing in the tests and interviews. 

RegistraƟon & VerificaƟon Process: 

1. A RegistraƟon Desk will be set up at each test venue to verify the idenƟty and credenƟals 
of candidates before they enter the test area. 

2. Candidates will be required to sign an aƩendance sheet aŌer verificaƟon. 

3. Only those candidates whose names are in the official Working Paper will be allowed to 
appear in the test. 

4. Any discrepancy in documents may lead to immediate disqualificaƟon. 

Interview Process: 

1. Candidates who qualify in the respecƟve tests will be shortlisted for interviews. 

2. The interviews will be conducted in the Conference Room/Chamber of District & Sessions 
Judge, Swat.  

General SOPs for AdministraƟon & Security: 

1. In case of any unforeseen event or for any abrupt untoward situaƟon, the schedule 
owing to the occasion may be readjusted without affecƟng the overall scenario but just 
for administraƟve / security needs in the best interest and for convenience of all 
concerned and involved in the process. 

  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


